Approved For Release 2003/02/27 : CIA-RDP54-00177A0001 001 30094-6 


„ . 7 February 1951 

Deputy Chief, Administrative Services 

Chief, Bui Id ley. PMatenanee and Utilities 

Report of Operations by the Building &WLnten*noe and Utilities Bivision 
during the month of January , 1951, 


Volume* 

A. 1. Requests for services on hand prior to January 1 

2 , Bequests on hand two months old or older 

3, Requests for services on 1 and 51 <fonwry 

B, Requests for services received in writing during January 

C. Telephone calls rooeived during January 

D, 1« Runber of quarterly work orders written 

2 # Orders submitted to ISA charged to quarterly en- 
cumbrance. . 

, January allotment of quarterly encumbrance for 

alterations and renovations |8, 016.00 
$* 6 p 0 OicJL orders iubmitt^d to 3SA not charged to 
quarterly eneuanbr&noe. 

a. Renovations (281-166) 18700.00 

b. Renovations (Other) 1886 *!X 

o. Hot Plates MsSS 

Total TfeffiTffi 

4. Orders submitted to ISA nonreimbursable (written 

and verbal) 

C. Routine inter-offi oe memorandums and inter-agency 

letters. 

S, Moving report to be forwarded later. 

F. Protective Services (USA Ouard Post#) 

1. Reimbursable Posts 

2. S<m-rsisb\M*sablc Rosts 

S. Janua ry allotment of qua terly encumbrance 

0. Hawi ee paid to USA during the month of January for 
eervieee rendered during the month of October. 

% OSA fiiiard* !|43s t tHM5.Tf 

t. 0«A 10^3*43 

3. and nMtallations 19.ST5*« 

*• Total m,smn 

H. Space aoqvUred 4 '— — Hone 
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